Appendix 1: Process Flow Annual Compliance Declaration Procedure

1. The Annual Compliance
Declaration [AC0) Checklist s
izsued 1o Compliance Obligation
Orwners by the Office of the Chief
of Sraff [August].

2. Upon recel pr, the Compliance
Obligation Owners complete the ACD
Checklist and collect any information
that is required as evidence of
compliance.

'

3. The Compliance Obligation
Cwnier is toensure thata
rorrective action plan has been
implemented to address any
nan-compliance that was
identified and complete the
Internal Non-Compliance
Report,

-

4, The Compliance Obligation
Owners will then sign the Annual

Compliance DeclarationChecklist,

These are then returned to the
Dffice of the Chief of Statf for
review [October].

5. If any areas of non-compliance
are deemed to be Systemic, the
Chief of Staff will draft and
communicate a Compliance Actlon
Flan.
CO0 to conduct a risk assessment
will be conducted in the Enterprise
Risk Register in Riskware.
If Rizk Rating = Medium or High, a
Risk Treatment Plan must be
developed to addrass remediation.
Mote: Rernedial action timeframe:
sMedium risk =12 months
#High risk < 6 months
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